
Section 210 - SKETCH PLAN REVIEW 
 

1. Within 30 days of receiving a complete application for a subdivision involving three 
or more lots, the Zoning Administrator shall refer the matter to the first available 
agenda of the Development Review Board. 

2. Each sketch plan application must include as a minimum, but not limited to, the 
following information: 

A. Written statement to include, as a minimum, the following: 

1) Conformance with the Town Plan (reference to page and section of Town Plan 
required).  

2) Current use of land to be developed. 

3) Easements and  Zoning (Easements must be shown on sketch). 

4) Existing and proposed restrictions on land. 

5) Impact of the development on the community, including traffic, schools, 
water, sewer treatment, fire and police protection, etc. 

6) Name and address of the owner of record of the tract to be subdivided and of 
all adjoining property owners and those across roadways; 

a. At least 15 days prior to hearing, all adjoining property owners and property 
owners directly across roadway, water course excluding Lake Champlain, or 
shared private access road from applicant’s property, must be notified via 
certified mail return receipt requested . 

b. If neighbor notification is accomplished by certified mail, return receipts 
shall be submitted to the Development Review Board at or prior to the 
hearing on the application. 

7) Names and addresses of all participants with a financial interest in the 
development. 

8) If application is signed by someone other than the owner of record, a Power of 
Attorney or a letter of authorization for that applicant shall be submitted to the 
Development Review Board from the record owner(s).   

 9)   Rights of way upon the property to be developed. 

B. Preliminary Drawings (with scale and north arrow) and description of: 

1) Key features of the site, including water courses (drainage), wetlands, 
significant topography (slopes, soil), open and wooded lands, and unique 
natural or cultural features and the manner in which such site elements are to 
be conserved, in what land use district/s project is located; 

2) General type, layout and dimensions of lots (including leased lots), roads to be 
built to existing Town ordinances and Town bylaws, utilities, drainage 
systems, streetlights, landscaping, existing and proposed restrictions on land 
(easement, zoning, etc.), screening to be planted or retained. 

3)  Provisions for sidewalks must be indicated on the Sketch Plan. 



C. Final Drawings (with scale and north arrow) and description of: 

1) General site location, in relation to public roads and the nearest intersections; 

2) Boundaries and areas of all contiguous land of the owner(s) of record, and of 
the proposed subdivision; 

The subdivider shall attend the meeting of the Development Review Board on the 
sketch plan to discuss the proposal and the requirements of these Zoning Bylaws and 
Subdivision Regulations.  The Development Review Board shall study the sketch 
plan and may reasonably continue the sketch plan review to subsequent meetings in 
order to visit the site, consult with appropriate agencies, organizations and officials, 
and make recommendations to the subdivider regarding required improvements or 
changes needed for conformance with the planning standards and zoning regulations 
herein.  The Development Review Board may reasonably require submission of such 
additional information as it deems necessary to determine conformance with these 
Bylaws, including but not limited to a property survey, contour map and engineering 
details of proposed improvements, by properly licensed professionals. 

Within 45 days of conclusion of the sketch plan review process, the Development 
Review Board shall issue and mail its written decision to the applicant via certified 
mail with return receipt requested, either accepting the sketch plan as proposed, 
accepting it with stated conditions, or denying it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TOWN OF ST. ALBANS 
SUBDIVISION SKETCH PLAN CHECKLIST 

 
 

The following information as a minimum is required as part of the Subdivision 
Sketch Plan Application: 
 
 
 
_____ Location of subdivision (show a copy of tax map or equivalent) 
 
_____ Zoning District(s) involved 
 
_____ Identifying information including name of record owner of land, north 

arrow, date and scale (not smaller than one inch equals 200 feet) 
 
_____ Name of Subdivision, if any 
 
_____ Name of any proposed roads. 
 
_____ Boundaries with approximate dimensions 
 
_____ Approximate location of existing and proposed water courses, wooded areas 

and other significant physical features. 
 
_____ Approximate layout of existing and proposed streets, easements and rights-

of-way 
 
_____ Approximate layout of existing and proposed water and sewer utilities and 

facilities 
 
_____ Approximate layout of proposed open spaces reserved for parks, 

playgrounds or other common or public uses 
 
_____ Layout of proposed lots with approximate dimensions and areas; all lots 

should be numbered 
 
_____ Location of any 100 year flood plan or wetland boundaries 
 
_____ Is subject property affected by the: 
 
 Special Features Overlay District? _____ 
 Wetlands Overlay Map? _____ 
  
_____ Names of abutting and across-street property owners on map and a list 
 
 
 
 
 
 
 



 
TOWN OF ST. ALBANS 

SUBDIVISION PROCEDURES AND APPLICATION 
 
 
SKETCH PLAN: 
 
Application for approval of a subdivision plan shall be made on a form provided by 
the Zoning Administrator and shall be filed with the ZA at the town Zoning Office. 
 
Prior to a formal public hearing, the applicant shall submit Sketch Plans for review, 
discussion and classification.  Sketch Plans should include the entire planned 
subdivision, even if approval is to be requested for only an initial phase.  Such plans 
shall be submitted to the Zoning Administrator at least twenty-two (22) days before 
a regularly scheduled meeting of the Development Review Board.  Applicants are 
encouraged to explore different schemes by presenting several alternative plans that 
represent thoughtful site planning and are in keeping with the goals of the current 
Town of St. Albans Town Plan.  The Development Review Board shall review the 
Sketch Plan, taking into consideration the requirements of the St. Albans 
Subdivision Regulations, the St. Albans Zoning Bylaws and other Ordinances then 
in effect.  The Development Review Board shall also consider the Sketch Plan’s 
conformity with the Town’s Comprehensive Plan. 
 
Sketch review is intended to be an informal exchange of ideas between the applicant 
and the Development Review board and presentations and suggestions are not 
binding.  Approval of a Sketch Plan shall not constitute approval of the subdivision 
plat and is merely authorization to proceed to the next step in the subdivision review 
process. 
 
A subdivision Sketch Plan must include the information on the subdivision Sketch 
Plan Checklist.  Eight (8) copies of the concept plans must be submitted for review.  
Sketch approval expires six (6) months from the date of approval by the 
Development Review Board. 
 
FINAL PLAN 
 
Within six (6) months of receiving Sketch Plan approval the subdivider shall submit 
a complete application for preliminary review of the subdivision plan to the Zoning 
Administrator.  If the application is not submitted within six (6) months, a new 
Sketch Plan must be submitted for review.  A final subdivision application must 
contain all the information on the Final Plan Checklist including the plan as well as 
supporting written material.  Eight (8) copies of the plan must be submitted for 
review.  A public hearing will not be scheduled until a complete Final Plan 
application is received. 
 
A public hearing shall be held by the Development Review Board after being duly 
warned and after notice is given to abutting and across-street property owners.  
Within forty-five (45) days after the close of the public hearing the Development 
Review Board shall approve, modify and approve, or disapprove the plan.  Failure 
to so act within forty-five (45) days shall be deemed approval of the Final Plan.  
Final Plan approval is effective for a period of one hundred eight (180) days. 
 



DEVELOPMENT REVIEW BOARD OF THE TOWN OF ST. ALBANS 
 

Application For Sketch Plan for the Subdivision of Land 
 
 

 
Application No.  ______________________Tax Map No.     _____________________ 
 
Applicant: ________________________ Record Owner: _____________________ 
 
Address: ________________________   Address:      _____________________ 
  ________________________       _____________________ 
  ________________________       _____________________ 
  ________________________       _____________________ 
 
Phone No. _______________________(day) Phone No.    ________________(day) 
 
Signed by Landowner or Agent 
 
(A letter of authorization must accompany submittal if signed by agent) 
 
Date: ___________________________ 
 
Professional Advisors ________________________________________________ 
Address:   ________________________________________________ 
    ________________________________________________ 
    ________________________________________________ 
Phone No.   ________________________________________________ 
 
Total Acreage of Subdivision__________________ No. of Proposed Lots __________ 
 
Acreage of each proposed lot ______________________________________________ 
 
Subdivision Name:  ________________________________________________ 
 
Proposed Road Name(s) ________________________________________________
    ________________________________________________ 
    ________________________________________________ 
Zoning District(s):  ________________________________________________ 
 
Brief description of size and type of subdivision:   
 
 
 
 
How does the subdivision proposal meet the Goals and Objectives of the Town’s 
Comprehensive Plan? 
 
 
 



 
 

TOWN OF ST. ALBANS 
DEVELOPMENT REVIEW BOARD 

P.O. Box 37 
St. Albans Bay, VT 05481 

(802) 527-1672 
Fax:  (802) 524-5816 

Email:  satzoning@comcast.net 
 
 
 

SUBDIVISION 
SKETCH PLAN 

 
Application Number: ______________________________________________________ 
 
Title: ________________________________________________________________________ 
 
Property Owners: ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
 
Applicants:  ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
 
Brief Description of Request: ________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
 
Master Exhibits List: ______________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
   ____________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:satzoning@comcast.net


 
 

SKETCH PLAN REVIEW SECTION 201  
 

 
1. Conformance to Town Plan.  (Reference to page & section of Town Plan 

Required) 
 

 
 
 
 

2. Current Use of the land to be developed. 
 

 
 
 

3. Easements, Covenants and/or Zoning.  (Easements must be shown on sketch) 
 

 
 
 
 

4. Existing and proposed restrictions of land. 
 

 
 
 
 
 

5. Impact of the development on the community. 
 

a. Traffic: ______________________________________________________ 
 
 
 
 
b. Schools: ______________________________________________________ 
 
 
 
 
c. Water/Sewer Treatment: __________________________________________ 
 
 
 
 



 
 
d. Police and Fire protection: __________________________________________ 
 
 
 
 

    
6. Names and address of owner of record of the tract of land to be 

subdivided and all adjacent property owners and property owners 
directly across roadway or shared private access road from applicants 
property. 

 
a. Owners: ______________________________________________________ 
 
 
 
 
b. All adjacent property owners and property owners directly across roadway 
or shared private access road to be notified via certified return receipt requested 
mail prior to hearing: 
 
 
 
 
 
 
 
 
 
 
 
 
c. Proof of mailing required. 

 
Certified mail return receipt. 
 
Final Drawings (with scale and north arrow) and description of: 
 
1) General Site location in relation to public roads and the nearest 

intersections: 
2) Boundaries and areas of all contiguous land of the owner(s) of record 

and of the proposed subdivision. 
 
 
 
 
 



The Subdivider shall attend the meeting of the Development Review Board on the Sketch 
Plan to discuss the proposal and the requirements of the Bylaws.  The DRB shall study the 
Sketch Plan and may reasonably continue the Sketch Plan Review to subsequent meetings 
in order to visit the site, consult with appropriate agencies, organizations and officials, and 
make recommendations to the subdivider regarding required improvements or changes 
needed for conformance with the Planning standards and Zoning regulations herein.  The 
Development Review Board may reasonably require submission of such additional 
information as it deems necessary to determine conformance with these Bylaws, including, 
but not limited to, a property survey, contour map and engineering details of proposed 
improvements by properly licensed professionals. 
 
 
Within forty-five (45) days of conclusion of Sketch Plan Review process, the DRB shall 
issue and send its written decision to the applicant either accepting the Sketch Plan as 
proposed, accepting it with stated conditions or rejecting it. 
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